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VILLAGE OF SCHAUMBURG
PROFESSIONAL SERVICES AGREEMENT FOR

THIS AGREEMENT
“Agreement” VILLAGE OF SCHAUMBURG

“Village”

IN CONSIDERATION OF

SECTION 1. CONSULTANT. 

A. Engagement of Consultant.

B. Project Description.

C. Representations of Consultant

“Services”

D. Agreement Amount
_________________

SECTION 2. SCOPE OF SERVICES. 

A. Retention of the Consultant.

B. Services.

THE MUNICIPAL CENTER PLAZA IMPROVEMENT DESIGN

Cordogan Clark & Associates
716 North Wells St.
Chicago, IL 60654

(312)943-7300
NMelotte@cordoganclark.com

Scope includes development of one concept, creation of construction documents for bidding, permitting and 
construction, and construction administration for the Municipal Center Plaza Improvement Project. 

$49,408.00$67,804.00

astuber
Line

astuber
Text Box
$52,252.00
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C. Commencement; Time of Performance.

“Commencement 
Date”

“Time of Performance”

D. Reporting.

SECTION 3. COMPENSATION AND METHOD OF PAYMENT. 

A. Agreement Amount.

B. Invoices and Payment.

C. Records.

D. Claim In Addition To Agreement Amount.

E. Taxes, Benefits and Royalties.

F. Final Acceptance.

365
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SECTION 4. PERSONNEL; SUBCONTRACTORS. 

A. Key Project Personnel.

B. Availability of Personnel.

C. Approval and Use of Subcontractors.

D. Removal of Personnel and Subcontractors.

SECTION 5. CONFIDENTIAL INFORMATION. 

A. Confidential Information. “Confidential Information”

“Time of Disclosure”
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B. No Disclosure of Confidential Information by the Consultant.

SECTION 6. STANDARD OF CARE; INDEMNIFICATION; INSURANCE. 

A. Standard of Care.

B. Indemnification.

C. Insurance.

D. No Personal Liability.  
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SECTION 7. CONSULTANT AGREEMENT GENERAL PROVISIONS. 

A. Relationship of the Parties.

B. Conflict of Interest.

C. No Collusion.

et seq. et seq.
et 

seq.

D. Sexual Harassment Policy.

E. Patriot Act Compliance. Village
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F. Termination.

G. Term.  

H. Compliance with Laws and Grants.

et seq et seq

I. Default.

“Event of Default”

1. Cure by Consultant.

2. Termination of Agreement by Village.
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3. Withholding of Payment by Village.

J. No Additional Obligation.

K. Village Board Authority.

L. Mutual Cooperation.

M. News Releases.

N. Ownership.

“Documents”

O. GIS Data. [NOTE: Use this only if applicable] 
“GIS Data”

1. Limited Access to GIS Data.

2. Purpose of GIS Data.

3. Agreement with Respect to GIS Data.
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Trade Secrets of the Village.

Consent of Village Required.

Supply to Village.  

No Guarantee of Accuracy.

Discontinuation of Use.

SECTION 8. GENERAL PROVISIONS. 

A. Amendment.

B. Assignment.  

C. Binding Effect.

D. Notice.
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E. Third Party Beneficiary.

F. Provisions Severable.

G. Time.

H. Governing Laws.

I. Entire Agreement.

J. Waiver.

K. Exhibit.

L. Rights Cumulative.   

Corgodan Clark
716 North Wells St.
Chicago, IL 60654

Nathan Melotte, Vice President
(312) 943-4771

NMelotte@cordoganclark.com
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M. Counterpart Execution.

[SIGNATURES FOLLOW]

VILLAGE OF SCHAUMBURG 

CONSULTANT

Nathan Melotte, Vice Presiden

John Clark, President



January 21, 2021

Ms. Amanda Stuber
Facilities Division Manager
Engineering & Public Works Department
714 S. Plum Grove Road
Schaumburg, IL  60193

Re: Request for Architectural Services – PCA Plaza Renovation_Rev01

Dear Ms. Stuber,

Thank you for the opportunity to submit our proposal for the PCA Plaza Renovation Project for 
the Prairie Center for the Arts building located at 101 Schaumburg Court, Schaumburg, IL 60193.
Our team represents the level of effectiveness and efficiency that is needed for these types of 
projects. Our firm has significant experience with municipal projects including municipal center
buildings and plaza space. We fully understand the challenge in providing modern facilities that 
will complement the operational needs and enhance the Department’s ability to serve its 
community while addressing planning and scheduling for project execution to limit interruption of 
community services.  Our approach to design relies on listening carefully and facilitating 
interactive work sessions, offering our technical expertise, and interpreting your information into 
successful building solutions. 

This proposal is based on the RFP received from the Village of Schaumburg dated, 12/8/2020.

PROJECT UNDERSTANDING
We understand the goals for this project to be as follows:

1. Renovation of the existing plaza area including hardscape and softscape areas and
stairway leading to the pond.

2. Update lighting and electrical systems for the plaza.
3. Provide new site improvements such as railings, furniture and other features
4. Provide vehicle impact rated bollards or approved equivalent per Village Ordinance No.19-

100.
5. Renovation of plaza space shall take future expansion of the Prairie Center for the Arts

into consideration.

SCOPE OF SERVICES

CCA proposes to provide AE services as described below. These services would include:

1. Kick off meeting with Village staff to review use and needs.
2. Field measurements and review of existing conditions
3. 2-3 concept layouts with estimating for review with Village Staff

a. Meeting time with Village staff to review concepts
b. Board Presentation included.

4. Design Development of 1 selected concept, includes up to 2 rounds of revisions and 
meeting time with Village staff to review revisions.

a. Includes Code review and MWRD review
5. Construction Documents of 1 selected concept including specifications for bidding, 

permitting and construction.  Includes final estimate for construction budget.
6. Permit assistance, Village and MWRD. Includes 1 round of revisions for Village and 

MWRD permit review comments. 

Exhibit 1
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7. Bidding assistance limited to answering RFI’s during the bid process.
8. Construction Administration services to be performed as listed in the RFP
9. Perform Geotech and Topo Survey for design information.

This proposal does not include services for the following:
1. Furniture selection
2. Wetlands related design
3. Full property boundary survey services

DELIVERABLES

1. CCA will provide the following for each round of submittals including Final
Deliverables

2. Deliverable format:
a. Two (2) hardcopies
b. One (1) digital version in PDF format
c. Zip file with Native and CAD version of final Construction Documents

(drawings and specifications) – Final Deliverable only.

STATEMENT OF QUALIFICATIONS

Architectural Project Manager: Nathan Melotte, CCA
Architectural Technician: Louis Peragallo, CCA
Structural Engineer: Wai Chiang, CCA
Electrical Designer: Doug Schomer, CCA
Civil Engineer: Jason Green, WT Engineering
Estimating: Marty Frankis, Frankis Consulting

REFERENCE PROJECTS

Please refer to attached Cordogan Clark_Terrace Experience.pdf enclosed with this proposal for 
information on previous projects.  Contact info for specific projects as follows:

UIUC School of Labor and Employment Relations Terrace Renovation
CCA PM:  Nathan Melotte
Client Contact: Nell Madigan, Associate Dean

504 E. Armory Ave.
Champaign, IL  61820
(217) 333-1482
nellm@illinois.edu

Waubonsee Community College Downtown Aurora Expansion Campus
CCA PM:  Craig Welter
Client Contact: Dr. Christine Sobek, President

Route 47 Waubonsee Drive Sugar Grove, IL 60554
(630) 466-2912
csobek@waubonsee.edu



CCA RFP
Village of Schaumburg – PCA Plaza Conceptual Review
1/21/2021
Page 3 of 4

Maryville University Bell Plaza
CCA PM: Todd Powers
Client Contact: Steven Mandeville, Vice President for Finance and Facilities

650 Maryville University Drive, St. Louis, Missouri 63141
(314) 529-6849
shmandeville@maryville.edu

PROJECT SCHEDULE

CCA is available to start this project on January 25, 2021.  We are proposing the following 
schedule for VOS consideration, but we are willing to work within the parameters necessary for 
the Village:

January, 2021 Conduct field investigation work and Village needs meeting
02/25/2021 Submittal of initial concepts (2-3) concepts
03/1/2021 Review concepts with Village
03/08/2021 Start Design Development of 1 selected concept
04/30/2021 Final submittal of 100% Construction Documents for bidding

We will work with the Village to establish the appropriate construction window for this project.

FEE PROPOSAL

We are proposing the following fee structure based on scope of work:

AE Conceptual Design Services, items 1 thru 3 above:
Lump Sum Fee of Six Thousand Three Hundred Seven Dollars $7,007

AE Construction Documentation Services, items 4 and 5 above:
Lump Sum Fee of Thirty-Five ThousandTwo Hundred Seventy-Six Dollars $35,276

AE Bidding/Permitting Services, items 6 and 7 above:
Lump Sum Fee of Five Thousand Five Hundred Dollars $5,500

AE Construction Administration Services, item 8 above:
Lump Sum Fee of Ten Thousand Four Hundred Seventy-Six Dollars $10,476

Geotech and Topo Survey Services, item 9 above:
Lump Sum Fee of Seven Thousand Eight Hundred Twenty-Five Dollars $7,825

Reimbursables (not to exceed) One Thousand Dollars. $1,000

Grand Total: $67,084

FY20/21

FY20/21

FY21/22

FY21/22

FY21/22

FY21/22
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Cordogan Clark will deliver the Village the highest caliber – and most responsive – professional 
services possible. We are very conscientious of the quality of service, attention to detail, and work 
that we provide during each project. Thank you for your consideration of our proposals. If you 
have any questions regarding our team or these proposals, please contact Nathan at 
773.391.9020 or nmelotte@cordoganclark.com.

Respectfully Submitted,
Cordogan Clark & Associates

Nathan Melotte, AIA       
Architectural Vice President

Attachment:

Clark_Terrace Experience.pdf
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EXHIBIT 2 

INSURANCE COVERAGES
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