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VILLAGE OF SCHAUMBURG 
PROFESSIONAL SERVICES AGREEMENT FOR 

THIS AGREEMENT is dated as of the ____ day of ___________, 20__ (“Agreement”) 
and is by and between the VILLAGE OF SCHAUMBURG, an Illinois municipal corporation 
(“Village”) and the Consultant identified in Subsection 1A below. 

IN CONSIDERATION OF the recitals and the mutual covenants and agreements set 
forth in the Agreement, and pursuant to the Village’s statutory powers, the parties agree as 
follows: 

SECTION 1. CONSULTANT. 

A. Engagement of Consultant.  The Village desires to engage the Consultant
identified below to provide all necessary professional consulting services and to perform the 
work in connection with the project identified below: 

Consultant Firm Name:  __________________________________________ 
Street Address:  ________________________________________________ 
City, State, Zip:  ________________________________________________ 
Telephone:  ______________ 
Email:  __________________________________________ 

B. Project Description.

C. Representations of Consultant.  The Consultant has submitted to the Village a
description of the services to be provided by the Consultant, a copy of which is attached as 
Exhibit 1 to this Agreement (“Services”).  The Consultant represents that it is financially 
solvent, has the necessary financial resources, and is sufficiently experienced and competent to 
perform and complete the professional consulting services set forth in Exhibit 1 in a manner 
consistent with the standards of professional practice by recognized consulting firms providing 
services of a similar nature.  

D. Agreement Amount.  The total amount billed by the Consultant for the Services
under this Agreement shall not exceed _________________, as outlined in Exhibit 1, including 
reimbursable expenses as identified in Exhibit 1, unless amended pursuant to Subsection 8A of 
this Agreement.   

SECTION 2. SCOPE OF SERVICES. 

A. Retention of the Consultant.  The Village retains the Consultant to perform,
and the Consultant agrees to perform, the Services. 

B. Services.  The Consultant shall provide the Services pursuant to the terms and
conditions of this Agreement. 
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C. Commencement; Time of Performance.  The Consultant shall commence the 
Services immediately upon receipt of written notice from the Village that this Agreement has 
been fully executed by the Parties or on the date specified in Exhibit 1 (the “Commencement 
Date”).  The Consultant shall diligently and continuously prosecute the Services until the 
completion of the Services, but in no event later than ___ days after the date of the execution of 
this Agreement (“Time of Performance”).   

D. Reporting.  The Consultant shall regularly report to the Village, regarding the 
progress of the Services during the term of this Agreement.   

SECTION 3. COMPENSATION AND METHOD OF PAYMENT. 

A. Agreement Amount.  The total amount billed for the Proposal during the term of 
this Agreement shall not exceed the amount identified as the Agreement Amount in Subsection 
1D of this Agreement, without the prior express written authorization of the Village. 

B. Invoices and Payment.  The Consultant shall be paid as provided in Exhibit 1.  
The Consultant shall submit invoices to the Village in an approved format for those portions of 
the Services performed and completed by the Consultant.  The amount billed in any such 
invoice shall be based on the method of payment set forth in Exhibit 1.  The Village shall pay to 
the Consultant the amount billed within 30 days after its receipt and approval of such an invoice. 

C. Records.  The Consultant shall maintain records showing actual time devoted 
and costs incurred, and shall permit the authorized representative of the Village to inspect and 
audit all data and records of the Consultant for work done under the Agreement.  The records 
shall be made available to the Village at reasonable times during the Agreement period, and for 
three years after the termination of the Agreement. 

D. Claim In Addition To Agreement Amount. If the Consultant wishes to make a 
claim for additional compensation as a result of action taken by the Village, the Consultant shall 
provide written notice to the Village of such claim within 7 days after occurrence of such action 
as provided by Subsection 8D of this Agreement, and no claim for additional compensation shall 
be valid unless made in accordance with this Subsection.  Any changes in the Agreement 
Amount shall be valid only upon written amendment pursuant to Subsection 8A of this 
Agreement.  Regardless of the decision of the Village relative to a claim submitted by the 
Consultant, the Consultant shall proceed with all of the Services required to complete the 
Services under this Agreement as determined by the Village without interruption.   

E. Taxes, Benefits and Royalties.  The Agreement Amount includes all applicable 
federal, state, and local taxes of every kind and nature applicable to the Services as well as all 
taxes, contributions, and premiums for unemployment insurance, old age or retirement benefits, 
pensions, annuities, or similar benefits and all costs, royalties and fees arising from the use on, 
or the incorporation into, the Services, of patented or copyrighted equipment, materials, 
supplies, tools, appliances, devices, processes, or inventions.  All claim or right to claim 
additional compensation by reason of the payment of any such tax, contribution, premium, 
costs, royalties, or fees is hereby waived and released by Consultant. 

F. Final Acceptance.  The Services, or, if the Services are to be performed in 
separate phases, each phase of the Services, shall be considered complete on the date of final 
written acceptance by the Village of the Services or each phase of the Services, as the case 
may be, which acceptance shall not be unreasonably withheld or delayed. 
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SECTION 4. PERSONNEL; SUBCONTRACTORS. 

A. Key Project Personnel.  The Key Project Personnel identified in Exhibit 1 shall
be primarily responsible for carrying out the Services on behalf of the Consultant.  The Key 
Project Personnel shall not be changed without the Village’s prior written approval. 

B. Availability of Personnel.  The Consultant shall provide all personnel necessary
to complete the Services including, without limitation, any Key Project Personnel identified in 
this Agreement.  The Consultant shall notify the Village as soon as practicable prior to 
terminating the employment of, reassigning, or receiving notice of the resignation of, any Key 
Project Personnel.  The Consultant shall have no claim for damages and shall not bill the Village 
for additional time and materials charges as the result of any portion of the Services which must 
be duplicated or redone due to such termination or for any delay or extension of the Time of 
Performance as a result of any such termination, reassigning, or resignation. 

C. Approval and Use of Subcontractors.  The Consultant shall perform the
Services with its own personnel and under the management, supervision, and control of its own 
organization unless otherwise approved by the Village in writing.  All subcontractors and 
subcontracts used by the Consultant shall be acceptable to, and approved in advance by, the 
Village.  The Village’s approval of any subcontractor or subcontract shall not relieve the 
Consultant of full responsibility and liability for the provision, performance, and completion of the 
Services as required by the Agreement.  All Services performed under any subcontract shall be 
subject to all of the provisions of this Agreement in the same manner as if performed by 
employees of the Consultant.  For purposes of this Agreement, the term “Consultant” shall be 
deemed also to refer to all subcontractors of the Consultant, and every subcontract shall include 
a provision binding the subcontractor to all provisions of this Agreement. 

D. Removal of Personnel and Subcontractors.  If any personnel or subcontractor
fails to perform the Services in a manner satisfactory to the Village, the Consultant shall 
immediately upon notice from the Village remove and replace such personnel or subcontractor. 
The Consultant shall have no claim for damages, for compensation in excess of the amount 
contained in this Agreement or for a delay or extension of the Time of Performance as a result 
of any such removal or replacement. 

SECTION 5. CONFIDENTIAL INFORMATION. 

A. Confidential Information.  The term “Confidential Information” shall mean
information designated as "Confidential" in the possession or under the control of the Village 
relating to the technical, business or corporate affairs of the Village; Village property; user 
information, including, without limitation, any information pertaining to usage of the Village's 
computer system, including and without limitation, any information obtained from server logs or 
other records of electronic or machine readable form; and the existence of, and terms and 
conditions of, this Agreement.  Village Confidential Information shall not include information that 
can be demonstrated:  (i) to have been rightfully in the possession of the Consultant from a 
source other than the Village prior to the time of disclosure of said information to the Consultant 
under this Agreement  (“Time of Disclosure”); (ii) to have been in the public domain prior to 
the Time of Disclosure; (iii) to have become part of the public domain after the Time of 
Disclosure by a publication or by any other means except an unauthorized act or omission or 
breach of this Agreement on the part of the Consultant or the Village; or (iv) to have been 
supplied to the Consultant after the Time of Disclosure without restriction by a third party who is 
under no obligation to the Village to maintain such information in confidence. 
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B. No Disclosure of Confidential Information by the Consultant.  The
Consultant acknowledges that it shall, in performing the Services for the Village under this 
Agreement, have access to or be directly or indirectly exposed to Confidential Information.  The 
Consultant shall hold confidential all Confidential Information and shall not disclose or use such 
Confidential Information without express prior written consent of the Village unless required to 
perform the Services set forth in this Agreement.  The Consultant shall be permitted to disclose 
Confidential Information as necessary to its subcontractors to fulfill the obligations required by 
this Agreement.  The Consultant shall use reasonable measures at least as strict as those the 
Consultant uses to protect its own confidential information.  Such measures shall include, 
without limitation, requiring subcontractors of the Consultant to execute a non-disclosure 
agreement before obtaining access to Confidential Information. 

SECTION 6. STANDARD OF CARE; INDEMNIFICATION; INSURANCE. 

A. Standard of Care.  The Consultant warrants that the Services shall be
performed in accordance with the standards of professional practice, care, and diligence 
practiced by recognized consulting firms in performing services of a similar nature in the same 
locale in existence at the time of performance of this Agreement.   The standard of care 
expressed shall be in addition to any other representations expressed in the Agreement, or 
expressed or implied by law, which are hereby reserved unto the Village. 

B. Indemnification.  The Consultant shall, without regard to the availability or
unavailability of any insurance either of the Village or the Consultant, indemnify and save 
harmless, the Village, its officials, and its employees,  against any and all damages, liabilities, 
losses, and expenses, including reasonable attorneys’ fees and administrative expenses 
recoverable under applicable law, to the extent arising, out of or caused by, the Consultant’s 
negligent or wrongful acts or omissions in the performance of, or failure to perform, the Services 
or any part thereof,  except to the extent caused by the negligence of the Village. 

C. Insurance.  Contemporaneous with the Consultant’s execution of this
Agreement, the Consultant shall provide certificates of insurance and upon request, policies of 
insurance, all with coverages and limits acceptable to the Village, and evidencing at least the 
minimum insurance coverages and limits as set forth in Exhibit 2 to this Agreement. But in no 
event shall any work begin without an insurance certificate or policy having been provided and 
approved by the Village.  Such certificates shall be from companies with a general rating of A 
and a financial size category of Class X or better, in Best's Insurance Guide.  Such certificates 
of insurance shall provide that no insurer change, modification in, or cancellation of any 
insurance shall become effective until the expiration of 30 days after written notice thereof shall 
have been given to the Village.  The Consultant shall, at all times during the term of this 
Agreement, maintain and keep in force, at the Consultant’s expense, the insurance coverages 
provided above, including without limitation at all times to meet the Standard of Care 
requirements of Subsection 6(A) of this section. 

D. No Personal Liability.  No elected or appointed official or employee of the
Village shall be personally liable, in law or in contract, to the Consultant as the result of the 
execution of this Agreement.  Likewise, no claims or suits shall be made against the employees 
of the Consultant as a result of the execution of this Agreement.  
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SECTION 7. CONSULTANT AGREEMENT GENERAL PROVISIONS. 

A. Relationship of the Parties.  The Consultant shall act as an independent 
contractor in providing and performing the Services.  Nothing, in or done pursuant to this 
Agreement, shall be construed (i) to create the relationship of principal and agent, employer and 
employee, partners, or joint venturers between the Village and Consultant; or (ii) to create any 
relationship between the Village and any subcontractor of the Consultant.   

B. Conflict of Interest. The Consultant represents and certifies that, to the best of 
its knowledge, (1) no Village employee or agent is interested in the business of the Consultant 
or this Agreement;  (2) as of the date of this Agreement neither the Consultant nor any person 
employed or associated with the Consultant has any interest that would conflict in any manner 
or degree with the performance of the obligations under this Agreement; and (3) neither the 
Consultant nor any person employed by or associated with the Consultant shall at any time 
during the term of this Agreement obtain or acquire any interest that would conflict in any 
manner or degree with the performance of the obligations under this Agreement. 

C.  No Collusion.  The Consultant represents and certifies that the Consultant is 
not barred from contracting with a unit of state or local government as a result of (i) a 
delinquency in the payment of any tax administered by the Illinois Department of Revenue 
unless the Consultant is contesting, in accordance with the procedures established by the 
appropriate revenue act, its liability for the tax or the amount of the tax, as set forth in Section 
11-42.1-1 et seq. of the Illinois Municipal Code, 65 ILCS 5/11-42.1-1 et seq.; or (ii) a violation of 
either Section 33E-3 or Section 33E-4 of Article 33E of the Criminal Code, 720 ILCS 5/33E-1 et 
seq.  The Consultant represents that the only persons, firms, or corporations interested in this 
Agreement as principals are those disclosed to the Village prior to the execution of this 
Agreement, and that this Agreement is made without collusion with any other person, firm, or 
corporation.  If at any time it shall be found that the Consultant has, in procuring this Agreement, 
colluded with any other person, firm, or corporation, then the Consultant shall be liable to the 
Village for all loss or damage that the Village may suffer, and this Agreement shall, at the 
Village’s option, be null and void. 

D. Sexual Harassment Policy.  The Consultant certifies that it has a written sexual 
harassment policy in full compliance with Section 2-105(A) (4) of the Illinois Human Rights Act, 
775 ILCS 5/2-105(A) (4). 

E. Patriot Act Compliance.  The Consultant represents and warrants to the Village 
that neither it nor any of its principals, shareholders, members, partners, or affiliates, as 
applicable, is a person or entity named as a Specially Designated National and Blocked Person 
(as defined in Presidential Executive Order 13224) and that it is not acting, directly or indirectly, 
for or on behalf of a Specially Designated National and Blocked Person.  The Consultant further 
represents and warrants to the Village that the Consultant and its principals, shareholders, 
members, partners, or affiliates, as applicable, are not, directly or indirectly, engaged in, and are 
not facilitating, the transactions contemplated by this Agreement on behalf of any person or 
entity named as a Specially Designated National and Blocked Person.  The Consultant hereby 
agrees to defend, indemnify and hold harmless the Village, its corporate authorities, and all 
Village elected or appointed officials, officers, employees, agents, representatives, engineers, 
and attorneys, from and against any and all claims, damages, losses, risks, liabilities, and 
expenses (including reasonable attorneys' fees and costs) arising from or related to any breach 
of the representations and warranties in this subsection. 
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F. Termination.  Notwithstanding any other provision hereof, the Village may
terminate this Agreement at any time upon 15 days prior written notice to the Consultant.  In the 
event that this Agreement is so terminated, the Consultant shall be paid for Services actually 
performed and reimbursable expenses actually incurred, if any, prior to termination, not 
exceeding the value of the Services completed as determined as provided in Exhibit 1. The 
Consultant may also terminate the Agreement in the event the Village fails to make payment for 
services rendered, but only after the Consultant has provided written notice to the Village of the 
lack of payment and allowed the Village 30 days to make payment or contest the payment or 
amount. 

G. Term.  The time of performance of this Agreement, unless terminated pursuant
to the terms of this Agreement, shall expire on the date the Village determines that all of the 
Services under this Agreement are completed or upon final payment to Consultant.  A 
determination of completion shall not constitute a waiver of any rights or claims which the 
Village may have or thereafter acquire with respect to any breach hereof by the Consultant or 
any right of indemnification of the Village by the Consultant. 

H. Compliance with Laws and Grants. Consultant shall give all notices, pay all
fees, and take all other action that may be necessary to ensure that the Services are provided, 
performed, and completed in accordance with all required governmental permits, licenses, or 
other approvals and authorizations that may be required in connection with providing, 
performing, and completing the Services, and with all applicable building and zoning statutes, 
ordinances, rules, and regulations, and the Fair Labor Standards Act; any statutes regarding 
qualification to do business; any statutes prohibiting discrimination because of, or requiring 
affirmative action based on, race, creed, color, national origin, age, sex, or other prohibited 
classification, including, without limitation, the Americans with Disabilities Act of 1990, 42 U.S.C. 
§§ 12101 et seq., and the Illinois Human Rights Act, 775 ILCS 5/1-101 et seq.  Consultant shall
also comply with all conditions of any federal, state, or local grant received by Village and made
known to the Consultant with respect to this Agreement or the Services.

Consultant shall be solely liable for any fines or civil penalties that are imposed by any 
governmental or quasi-governmental agency or body that may arise, or be alleged to have 
arisen, out of or in connection with Consultant’s, or its subcontractors’, performance of, or failure 
to perform, the Services or any part thereof. 

I. Default.  If it should appear at any time that the Consultant has failed or refused
to prosecute, or has delayed in the prosecution of, the Services with diligence at a rate that 
permits completion of the Services in full compliance with the requirements of this Agreement, 
or has otherwise failed, refused, or delayed to perform or satisfy the Services or any other 
material requirement of this Agreement (“Event of Default”), and fails to cure any such Event 
of Default within ten business days after the Consultant’s receipt of written notice of such Event 
of Default from the Village, then the Village shall have the right, without prejudice to any other 
remedies provided by law or equity, to pursue any one or more of the following remedies: 

1. Cure by Consultant.  The Village may require the Consultant, within a
reasonable time, to complete or correct all or any part of the Services that are the 
subject of the Event of Default; and to take any or all other action necessary to bring the 
Consultant and the Services into compliance with this Agreement. 

2. Termination of Agreement by Village.  The Village may terminate this
Agreement without liability for further payment of amounts due or to become due under 
this Agreement. 
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3. Withholding of Payment by Village.  The Village may withhold from any 
payment, whether or not previously approved, or may recover from the Consultant, any 
and all costs, including attorneys’ fees and administrative expenses, incurred by the 
Village as the result of any Event of Default by the Consultant or as a result of 
reasonable actions taken by the Village in response to any Event of Default by the 
Consultant. 

J. No Additional Obligation. The Parties acknowledge and agree that the Village 
is under no obligation under this Agreement or otherwise to negotiate or enter into any other or 
additional contracts or agreements with the Consultant or with any vendor solicited or 
recommended by the Consultant. 

K. Village Board Authority.  Notwithstanding any provision of this Agreement, any 
negotiations or agreements with, or representations by the Consultant to vendors shall be 
subject to the approval of the Village Board of Trustees.  The Village shall not be liable to any 
vendor or other third party for any agreements made by the Consultant, purportedly on behalf of 
the Village, without the knowledge and approval of the Village Trustees. 

L. Mutual Cooperation.  The Village agrees to cooperate with the Consultant in the 
performance of the Services, including meeting with the Consultant and providing the 
Consultant with such non-confidential information that the Village may have that may be 
relevant and helpful to the Consultant’s performance of the Services.  The Consultant agrees to 
cooperate with the Village in the performance of the Services to complete the work and with any 
other consultants engaged by the Village. 

M. News Releases.  The Consultant shall not issue any news releases or other 
public statements regarding the Services without prior approval from the Village  

N. Ownership.  Designs, drawings, plans, specifications, photos, reports, 
information, observations, calculations, notes, and any other documents, data, or information, in 
any form, prepared, collected, or received by the Consultant in connection with any or all of the 
Services to be performed under this Agreement (“Documents”) shall be and remain the 
exclusive property of the Village.  At the Village’s request, or upon termination of this 
Agreement, the Consultant shall cause the Documents to be promptly delivered to the Village 
upon payment of all sums due and owing Consultant under the Agreement. Any reuse of 
Documents other than for the purposes of this Agreement shall be at Village risk and Consultant 
shall not be liable for any reuse of the Documents. 

O. GIS Data.  [NOTE: Use this only if applicable] The Village has developed 
digital map information through Geographic Information Systems Technology (“GIS Data”) 
concerning the real property located within the Village.  If requested to do so by the Consultant, 
the Village agrees to supply the Consultant with a digital copy of the GIS Data, subject to the 
following conditions: 

1. Limited Access to GIS Data.  The GIS Data provided by the Village shall 
be limited to the scope of the Services that the Consultant is to provide for the Village; 

2. Purpose of GIS Data.  The Consultant shall limit its use of the GIS Data 
to its intended purpose of furtherance of the Services; and 

3. Agreement with Respect to GIS Data.  The Consultant does hereby 
acknowledge and agree that: 
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a. Trade Secrets of the Village.  The GIS Data constitutes proprietary
materials and trade secrets of the Village and, shall remain the property of the Village; 

b. Consent of Village Required.  The Consultant will not provide or make
available the GIS Data in any form to anyone without the prior written consent of the 
Village;  

c. Supply to Village.  At the request of the Village, the Consultant shall
supply the Village with any and all information that may have been developed by the 
Consultant based on the GIS Data; 

d. No Guarantee of Accuracy.  The Village makes no guarantee as to the
accuracy, completeness, or suitability of the GIS Data in regard to the Consultant’s 
intended use thereof; and 

e. Discontinuation of Use.  At such time as the Services have been
completed to the satisfaction of the Village, the Consultant shall cease its use of the GIS 
Data for any purpose whatsoever; and, upon request, an authorized representative of 
the Village shall be afforded sufficient access to the Consultant’s premises and data 
processing equipment to verify that all use of the GIS Data has been discontinued. 

SECTION 8. GENERAL PROVISIONS. 

A. Amendment.  No amendment or modification to this Agreement shall be
effective unless and until such amendment or modification is in writing, properly approved in 
accordance with applicable procedures, and executed. 

B. Assignment.  This Agreement may not be assigned by the Village or by the
Consultant without the prior written consent of the other party. 

C. Binding Effect.  The terms of this Agreement shall bind and inure to the benefit
of the Parties hereto and their agents, successors, and assigns. 

D. Notice.  Any notice or communication required or permitted to be given under
this Agreement shall be in writing and shall be delivered (i) personally, (ii) by a reputable 
overnight courier, (iii) by certified mail, return receipt requested, and deposited in the U.S. Mail, 
postage prepaid, (iv) by facsimile, or (v) by electronic internet mail (“e-mail”).  Facsimile notices 
shall be deemed valid only to the extent that they are (a) actually received by the individual to 
whom addressed and (b) followed by delivery of actual notice in the manner described in either 
(i), (ii), or (iii) above within three business days thereafter at the appropriate address set forth 
below.  E-mail notices shall be deemed valid and received by the addressee thereof when 
delivered by e-mail and (a) opened by the recipient on a business day at the address set forth 
below, and (b) followed by delivery of actual notice in the manner described in either (i), (ii) or 
(iii) above within three business days thereafter at the appropriate address set forth below.
Unless otherwise expressly provided in this Agreement, notices shall be deemed received upon
the earlier of (a) actual receipt; (b) one business day after deposit with an overnight courier as
evidenced by a receipt of deposit; or (c) three business days following deposit in the U.S. mail,
as evidenced by a return receipt.  By notice complying with the requirements of this Subsection,
each Party shall have the right to change the address or the addressee, or both, for all future
notices and communications to such party, but no notice of a change of addressee or address
shall be effective until actually received.
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Notices and communications to the Village shall be addressed to, and delivered at, the following 
address: 

Village of Schaumburg 714 S. Plum Grove Road 
Schaumburg, Illinois 60193 
Attention:  
E-mail:      

Notices and communications to the Consultant shall be addressed to, and delivered at, the 
following address: 

Consultant Firm Name:  _____________________________________ 
Street Address:  ___________________________________________ 
City, State, Zip:  ___________________________________________ 
Attention:  ________________________________   
Facsimile:  ______________ 
Email:  __________________________________________ 

E. Third Party Beneficiary.  No claim as a third party beneficiary under this
Agreement by any person, firm, or corporation other than the Consultant shall be made or be 
valid against the Village. 

F. Provisions Severable.  If any term, covenant, condition, or provision of this
Agreement is held by a court of competent jurisdiction to be invalid, void, or unenforceable, the 
remainder of the provisions shall remain in full force and effect and shall in no way be affected, 
impaired or invalidated. 

G. Time.  Time is of the essence in the performance of this Agreement.

H. Governing Laws.  This Agreement shall be interpreted according to the laws of
the State of Illinois. 

I. Entire Agreement.  This Agreement constitutes the entire agreement between
the parties and supersedes any and all previous or contemporaneous oral or written 
agreements and negotiations between the Village and the Consultant with respect to the 
Proposal and the Services. 

J. Waiver.  No waiver of any provision of this Agreement shall be deemed to or
constitute a waiver of any other provision of this Agreement (whether or not similar) nor shall 
any such waiver be deemed to or constitute a continuing waiver unless otherwise expressly 
provided in this Agreement. 

K. Exhibit.  Exhibits 1 and 2, are attached hereto, and by this reference
incorporated in and made a part of this Agreement.  In the event of a conflict between the 
Exhibit and the text of this Agreement, the text of this Agreement shall control. 

L. Rights Cumulative.   Unless expressly provided to the contrary in this 
Agreement, each and every one of the rights, remedies, and benefits provided by this 
Agreement shall be cumulative and shall not be exclusive of any other such rights, remedies, 
and benefits allowed by law. 
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M. Counterpart Execution.  This Agreement may be executed in several 
counterparts, each of which, when executed, shall be deemed to be an original, but all of which 
together shall constitute one and the same instrument. 

[SIGNATURES FOLLOW] 

 

VILLAGE OF SCHAUMBURG  
 
 
By: _________________________ 
        Village Manager 
 
ATTEST:  
 
 
By:     

 Village Clerk  
 
 
 
CONSULTANT 
 
By:      
 
 
TITLE:  
 
 
ATTEST:  
 
By:      
 
     
TITLE:      
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EXHIBIT 1 

SCOPE OF SERVICES 

AGREEMENT AMOUNT 

[TO BE PREPARED BY CONSULTANT AND ACCEPTABLE TO VILLAGE] 

 

[INCLUDE HOURLY RATES, LUMP SUM AMOUNTS, REIMBURSABLE COSTS, 
SCHEDULE FOR LUMP SUM OR INSTALLMENT PAYMENTS, INVOICE FORMAT, ETC.] 

 

[SHALL INCLUDE SCHEDULE]



 

6 January 2023 

      
Village of Schaumburg 
101 Schaumburg Court 
Schaumburg, IL 60193 
ATTN: Ms. Amanda M. Stuber 
 
RE: Facility Planning Study – Phase 2 

Site and Facility Planning Concepts and Budgeting 
Schaumburg Village Hall and Police Facility 
Letter of Proposal of Services (LOP) 

 
 
Dear Ms. Amanda M. Stuber, 
 
We are grateful to continue our services for the Village of Schaumburg by assisting with the next phase of planning 
services for the village hall and police facility.  We are delighted to provide you and the Village of Schaumburg with 
this Letter of Proposal, outlining our understanding of the opportunity to work with you, your staff, and your Board 
on the phase two of the Schaumburg Village Hall and Police Facility Planning Study.  We look forward to assisting 
you and the Village on this Project! 
 
We have outlined the highlights of our proposed professional services and associated fees to perform the Pre-
Design Services as identified herein.  The LOP outlines our proposed understanding of the Architectural Services, 
associated fees and, a preliminary schedule for the Study. Please refer to the pages that follow for additional detail. 
 
ARCHITECTURAL TEAM MEMBERS 
The following team members represent the Williams Architects critical Management Team; however, the services of 
other talented professionals and technical staff beyond those noted herein will also be utilized: 
 
• Mark S. Bushhouse / Principal-In-Charge  
• Natalie L. Clemens / Senior Project Architect  
• Dean Roberts / MWL Architects 
 
OTHER TEAM MEMBERS 
We are proposing including the following engineering and construction management firms to participate as part of 
our team: 
• Eriksson / Civil Engineers  
• FQC / Construction Managers – Cost Estimators 
 
PROJECT BACKGROUND & UNDERSTANDING OF PROJECT SCOPE  
We understand that the Village of Schaumburg desires to build on the Phase 1 study that examined the facility 
needs and compared those needs to the existing facilities. The Phase 1 study concluded that the existing size, age 
and design of the existing village hall and police station were not adequate to meet the current or future needs of 
these Village’s departments. Based upon this investigation the Village has reviewed these findings and determined 
that this Phase 2 Study is needed to explore the options to meet these needs, determine the funding that will be 
necessary to execute these improvements and layout a plan to schedule and best accomplish the Village’s facility 
goals. 
 
This Phase 2 Study will investigate potential site and facility improvement options both reusing these facilities’ 
existing sites as well as other potential site or sites in the Village. The goal of this Phase 2 Study is to provide the 
Village with the viable options and supporting comparative data to allow the Village to choose the single best 
approach for the locations, sizes, amenities, basic layout, project budgets, delivery method and phasing/scheduling.  
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PHASE 2 – PRE-DESIGN SERVICES:  
 
A. REVIEW & SELECT POTENTIAL SITES   
 

1. Develop criteria for site evaluation (gather and share data ahead of meeting) 
a. Location 
b. Size (include building, parking, storm water, green space) 
c. Existing building option requirements 
d. Staff to review and select all sites that have potential to work 

2. Review possible sites in Schaumburg (meeting to review and select potential sites) 
a. Existing village hall & police sites 
b. Other sites that are or could be vacant sites 
c. Sites that have buildings that could be repurposed 
d. Select sites that appear they could work 

3. Investigate the sites (data gathering outside of meetings) 
a. Civil engineer to review likely required storm water requirements 
b. Review sites for potential environmental and/or wetlands 
c. Evaluate road access and utility availability 
d. Visit an existing site and/or building if needed 

4. Select best one or two sites in addition to the existing village hall and police sites 
5. If approved by the Village; coordinate and attend facility tours of the existing village hall, 2 or 3 other 

new/modern village halls, existing police facility and 2 or 3 other new/modern police facilities with elected 
officials and staff. 
 

 
B. CONCEPT DEVELOPMENT, ROUGH BUDGETS & PRESENTATION 

 
1. WA/MWL develop rough plan/blocking sketches for building and site layouts for each selected site 

(Up to 6 options) 
a. Options could include remodel and additions (existing sites and other sites with usable buildings) 
b. Limit options to: 

i. Existing village hall site 
1. Remodel / Addition 
2. Demo existing village hall and construct all new facility 

ii. Existing police site 
1. Remodel / Addition 
2. Demo existing police station and construct all new facility 

iii. One or two other sites with up to 2 of the following options: 
1. One site that would include new facilities for both 
2. Two sites that include a new facility on each site 
3. One site with a reusable building for both facilities 
4. One or two sites with reusable buildings, each with one new facility 

2. FQC along with WA and WML develop preliminary rough budgets for the preferred basic design approach 
for each of the six site options 

3. Prepare draft presentation for staff review and refinement. 
4. Conduct meeting with Village Manager’s office and staff to review, discuss and determine refinements to 

the presentation. 
5. Provide refinements to the presentation and attend, present and answer questions at the Committee 

Meeting. 
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If and when approved by the Village, provide the following services: 
 
C. REFINE CHOSEN CONCEPTS, REFINE BUDGETS AND PRESENTATIONS 
 

1. Based upon the direction given by the Committee conduct meeting to review sites/options and define the 2 
to 3 site/facility options selected for refinement and further cost estimating 

2. WA/MWL to refine chosen sites/options 
3. FQC along with the architects expand/refine planning level project budgets for each option (up to 3) 
4. WA/MWL to develop project delivery and schedule options for preferred concepts 
5. Meeting to review refined layouts, project budgets and project delivery and schedule options. 
6. Determine which options to be presented to committee and/or elected officials and any needed refinements 
7. Prepare presentation documents and reports 
8. Meet with Village Manager’s office and other staff to review presentation and determine any refinements 

needed. WA/MWL to provide refinements for staff approval 
9. Conduct committee or other elected officials’ meeting as determined by the Village. (1 public meeting 

included) 
10. Based upon Village decisions prepare final executive summary and planning document for use and record 

by the Village 
 
 
PHASE 2 PRE-DESIGN PLANNING PHASE DELIVERABLES: 
 

1. Executive Summary of planning process, findings and recommendations 
2. Summary of sites reviewed, sites data, selection criteria and sites selected 
3. Site and building blocking diagrams for the site/facility options investigated 
4. Best options selected for refinement – colored site and building blocking diagrams 
5. Project Budgets 
6. Pros and Cons of each option and recommendations 
7. Project delivery and schedule options with recommendations 
8. Village Funding Approach (if provided by Schaumburg) 

 
 

SCHEDULE MANAGEMENT & PROPOSED PROJECT SCHEDULE 
 
We will work with the Village of Schaumburg to develop a Project Schedule that meets your goals and objectives.  
To that end, we propose the below noted preliminary Project Schedule for Phase 2 Pre-Design Services:  
 
Task:           Duration     
 
Phase 2 – Pre-Design Services, based upon timely Owner decisions  180 - 210 Days  
           A & B Services:  

• Project Set up and Data Gathering   3    weeks 
• Site selection   2-3 weeks 
• Initial site concept drawings and review   4    weeks 
• Rough concept budgeting, staff and Committee meetings  4 weeks 

 
          C Services: 

• Select and refine better options   2-3 weeks 
• Project budgets, delivery method and schedules   3-4 weeks 
• Presentation preparation and committee/board meeting  4-6 weeks 
• Final documentation and village approval   3    weeks 

 
The schedule estimate is based on timely owner actions of providing data and decisions. 
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PROFESSIONAL SERVICE FEES 
 
The compensation to the Architect by the Village of Schaumburg shall be paid on a fee basis, as described below, 
for the Scope of Services performed per the enclosed compensation breakdown. The Architect shall bill the Village 
monthly for the percentage of services/work performed for the previous months’ time. 
 
To provide the Phase 2, Item A (site review and selection) services listed above. 
This would result in lump sum fees of: 
Civil Engineering review and brief reports of up to 4 sites: $12,000 
Architectural review, meetings and documents of sites with staff: $11,000 
  Total for item A:   $23,000 
 
To provide the Phase 2, Item B (concepts development, initial budgets & meetings) services listed above. 
This would result in lump sum fees of: 
Village Hall – Cost per Site $5,000 x 3 options:  $15,000 
Police Station – Cost per site $10,000 x 3 options: $33,000 
Cost estimating for 6 options by FQC:    $9,000 
Presentation prep, staff review, refinements & committee meeting:$4,000   
  
  Total for item B   $61,000 
 
TOTAL FOR BASE ITEMS A & B     $84,000 
 
 
To provide the Phase 2, Item C (concept refinements, budgets, graphics, meetings, documentation) services listed 
above. 
This would result in lump sum fees of: 
Cost Estimating for up to 3 options by FQC:   $4,000 
Architectural design, meetings and documentation: $46,000 
    
TOTAL ITEM C     $50,000 
  
  
TOTAL BASE FOR ITEMS A, B & C     $134,000 
 
 
To provide a “deeper dive” on a concept that would provide a further developed conceptual/blocking site 
and building plans: 
To be provided on an hourly basis but would recommend budgeting $15,000 for the police remodel/addition option. 
 
To provide the coordination and participation in the tours of the existing village hall and police facility and 2-3 
each of other area modern village halls and police facilities along with staff and elected officials over a 2 day period: 
A lump sum of: $9,000 
 
 
Our services will be provided on a lump sum basis, but if the Village requests any Additional Services and approves 
them in writing, they will be provided on an hourly basis from the rate table below.   
 
                                                                 Rate Table 

MWL Principal…………………………….. $ 275.00/Hour 
Principal II ..............................................  $ 250.00/Hour 
Principal I ...............................................  $ 231.00/Hour 
Associate Principal ................................  $ 216.00/Hour 
Senior Associate/Senior Project Mgr......  $ 212.00/Hour 

dmschmitt
Text Box
+ $3,500

dmschmitt
Text Box
Reimbursables

dmschmitt
Text Box

dmschmitt
Text Box
+ $10,000

dmschmitt
Text Box
Reimbursables

dmschmitt
Text Box
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Associate / Project Manager ..................  $ 193.00/Hour 
Architect III ............................................  $ 171.00/Hour 
Architect II .............................................  $ 158.00/Hour 
Architect I ..............................................  $ 142.00/Hour 
Senior Project Coordinator II ..................  $ 171.00/Hour 
Senior Project Coordinator I ...................  $ 158.00/Hour 
Project Coordinator IV ...........................  $ 129.00/Hour 
Project Coordinator III ............................  $ 118.00/Hour 
Project Coordinator II .............................  $ 100.00/Hour 
Project Coordinator I……………………..  $   86.00/Hour 
Project Technician II…………………… ..  $   67.00/Hour 
Project Technician I ...............................  $ 51.00/Hour 
Aquatic Engineer II ................................    $ 204.00/Hour 
Aquatic Engineer I .................................  $ 155.00/Hour 
Director of Marketing .............................  $ 190.00/Hour 
Marketing Coordinator ...........................  $ 138.00/Hour 
Accounting .............................................  $ 183.00/Hour 
Secretarial .............................................  $ 129.00/Hour 
Clerical ..................................................  $ 91.00/Hour 
Director of Interior Design ......................  $ 173.00/Hour 
Interior Designer V .................................  $ 135.00/Hour 
Interior Designer IV ................................  $ 113.00/Hour 
Interior Designer III ................................  $ 88.00/Hour 
Interior Designer II .................................  $ 75.00/Hour 
Interior Designer I ..................................  $ 51.00/Hour 
 

 
REIMBURSABLE EXPENSES 
 
In addition to our professional services, we shall also invoice the client for our Project-related Reimbursable 
Expenses at a 1.15 multiplier. Project-related Reimbursable Expenses include such items as travel, vehicle 
mileage, tolls, printing, copies, photography, renderings/slides, phones & fax, postage/messenger / overnight 
courier, direct miscellaneous Project supplies, etc. Reimbursable expenses will not exceed $7,000. 
 
 
ITEMS EXCLUDED OR NOT YET INCLUDED IN THIS LETTER OF PROPOSAL: 

• Engineering Services beyond the civil review of 4 sites 
• Existing Conditions Review of any Existing Building 
• Schematic Level Floor Plans 
• Detailed Cost Estimating 
• Survey, Soil Borings, Wetlands Delineation, Environmental Testing, and any other testing services 
• Exterior Design 
• Public/Committee/Board Meetings and Presentations beyond the 2 included 

 
 
CONTINGENT OPTIONAL ADDITIONAL SERVICES 
Professional services excluded from, or that noted within this LOP, can be provided on an hourly, or otherwise 
mutually agreed upon fee basis by the Owner and Architect per the rate table herein.   
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CLOSING 
 
Thank you again for this wonderful opportunity to continue to provide our Professional Architectural Services to the 
Village of Schaumburg.  If you have any additional questions or comments, please do not hesitate to contact me at 
your earliest convenience. 
 
 
Cordially, 

 
Mark S. Bushhouse, AIA, LEED AP 
President / Managing Principal 
Williams Architects 
 
 
 
APPROVAL: 
 
The Village of Schaumburg accepts the terms and conditions of this Letter of Proposed Agreement and 
authorizes Williams Architects to begin its services immediately. 
 
      
Printed Name and Title – Village of Schaumburg Authorized Representative  
 
 
      
Signature   Date 
Village of Schaumburg Authorized Representative  
 
 
ENCL: N/A 
Distribution: VoS, WA 
 
G:\2021\2021-039 Schaumburg Village Hall Planning Study\A Pre-Design\A05 Contracts\Owner_Client_Arch\2023-01-06 Schaumburg VH & Police Study Phase 2 LOP Draft.docx 
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EXHIBIT 2 

INSURANCE COVERAGES 

A. Worker’s Compensation and Employer’s Liability with limits not less than: 

(1) Worker’s Compensation:  Statutory; 

(2) Employer’s Liability: 

$500,000 injury-per occurrence 

$500,000 disease-per employee 

$500,000 disease-policy limit 

Such insurance shall evidence that coverage applies in the State of Illinois. 

B. Comprehensive Motor Vehicle Liability with a combined single limit of liability for 
bodily injury and property damage of not less than $1,000,000 for vehicles 
owned, non-owned, borrowed or rented. 

All employees shall be included as insureds. 

C. Comprehensive General Liability with coverage written on an “occurrence” basis 
and with limits no less than: 

$1,000,000 Bodily Injury and Property Damage $2,000,000 Aggregate 

Coverages shall include: 

- Broad Form Property Damage Endorsement 

- Broad Form Contractual Liability (must expressly cover the 
indemnity provisions of the Contract) 

D. Umbrella Policy or Excess liability Insurance with a limit of liability of not less than 
$2,000,000.   

                   The required coverages may be in any combination of primary, excess, and 
umbrella policies.  Any excess or umbrella policy must provide excess coverage 
over underlying insurance, except professional liability, on a following-form basis 
such that when any loss covered by the primary policy exceeds the limits under 
the primary policy, the excess or umbrella policy becomes effective to cover such 
loss. 

E. Professional Liability Insurance.  With a limit of liability of not less than 
$1,000,000 per claim/$2,000,000 in the aggregate and covering Consultant 
against all sums that Consultant may be obligated to pay on account of any 
liability arising out deviation from the professional standard of care set forth in the 
Agreement. If the policy is a claims made policy, it shall remain in effect for 5 
years after the work has been completed.  

F. Village as Additional Insured.  Village shall be named as an Additional Insured on 
all policies except for: 

Worker’s Compensation 

Professional Liability 
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Each such additional Insured endorsement shall identify Village as follows:  
Village of Schaumburg, including its Board members and elected and appointed 
officials, its officers, and employees. 

G. Other Parties as Additional Insureds.  In addition to Village, the following parties 
shall be named as additional insured on the following policies: 

 Additional Insured Policy or Policies 
  _________________________   _______________________________  
  _________________________   _______________________________  
 
The Consultant will provide certificates of insurance evidencing the types and limits of insurance 
specified. The certificates of insurance will specifically address each of the requirements noted. 
All insurance noted is primary and in no event will be considered contributory to any insurance 
purchased by the Village.  
 
The same full insurance coverage provided to the named insured, whether it is the Consultant 
or a sub-contractor, shall be provided to the Village without any limitations or endorsements that 
might limit or exclude coverage.  
 
Any and all deductibles or other forms of retention are the responsibility of the Consultant. All 
deductibles or other forms of retention are subject to the approval of the Village. Consultant will 
disclose to the Village in writing the amounts of any deductible or self-insured retentions on the 
insurance required under this contract.  
 
Consultant waives any right of subrogation it may have or later acquire against the Village. 
 
The Consultant shall not allow any subcontractor to commence work on their subcontract until 
the same insurance has been obtained by the subcontractor. The Consultant and their 
subcontractor(s) shall maintain all insurance required for not less than one (1) year after 
completion of this contract except professional liability which shall be for 5 years. 
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